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DISTRICT COUNCIL HOUSE, FROG LANE, LICHFIELD, WS13 6ZF

PERSONNEL SERVICES, ORGANISATIONAL DEVELOPMENT


            Telephone: (01543) 308102

JOB DESCRIPTION

LICHFIELD DISTRICT COUNCIL HAS A NO SMOKING /PASSIVE SMOKING AT WORK POLICY

	Post Title:
	 Groundsman /Gardener

	Directorate:
	Operational Services



	Unit:
	 Grounds Maintenance

	Post Reference No:
	  TBC

	Salary Grade/Scale:
	Band E, Scale 7 -12

	Salary Range:
	£25,585 - £27,711  

	Hours:
	37 hours per week over 5 days based on Annualised hours as detailed below.
32 weeks @ 42.75 hours per week (Summer Season)

20 weeks @ 28 hours per week    (Winter Season)



	Holidays:
	26 Days.  Plus 5 days after completion of five years continuous local government service. Plus eight statutory days. Holiday entitlement is calculated annually from your date of commencement with the Authority    

	Probationary Period:
	The appointment of every new entrant to the service is subject to a term of probation of six months.

	Medical Suitability:
	The appointment is subject to satisfactory medical clearance.

	Conditions of Service:
	Your terms and conditions of employment (including certain provisions relating to your working conditions) are covered by the Collective Local Agreement negotiated by Lichfield District Council (the employer) and UNISON (trade union) (known as the Single Status Agreement) and supplemented by the National Joint Council for Local Government Services National Agreement on Pay and Conditions (the Green Book).

	Pension:
	Employees age 16 or over are automatically included in the Local Government Pension Scheme unless:

(a) you opt out;

(b) take out a personal pension as an alternative to membership of a contracted-out occupational pensions scheme;

(c) join the State Second Pension (S2P))

Full details of the Local Government Pension Scheme are available from Pensions Services, Resources  Directorate, Staffordshire County Council, 17 Eastgate Street, Stafford ST16 2NF


 





Job Description

Post Title:

Groundsman / Gardener
Responsible to:
Operational Services Manager 

Salary/Grade: Band E, 7-12 
Main Duties and Responsibilities:

1.      
To use vehicles, mechanical plant and equipment as required in order to meet the contractual obligations and achieve set standards and objectives.

2.     `Maintenance of parks, open spaces, play areas or any other sites as instructed by Operational Services Management. Including grass cutting, design of bedding schemes, bed preparation, and planting, strimming, rotavating, hedge cutting, hoeing, corrective pruning, raking, grass edging, sweeping, litter picking etc.
3.         The work also includes more specialised grounds man skills such as the renovation and maintenance of sports pitches and fine turf areas. Including, works such as, Turfing, Spiking, Scarifying, Seeding, Feeding, Chemical applications, Marking etc, and any other maintenance work as may be required.

4.     
The work involves prolonged physical activities which could include bending, lifting, pushing, pulling,    carrying and walking for up to 8.75hrs per day.
5.      The work also includes removing and disposing of unpleasant and disagreeable items including emptying of Dog waste and Litter bins, removing drug related litter, graffiti removal, removing faeces and working outdoors in all weather conditions
6. 
Using hand tools and mechanical equipment to cut hedges, strimming grass, cut back vegetation, clear weeds, remove graffiti or undertake any other suitable work as and when required by Operational Services Management

7.
The post holder will be responsible to ensure that all work is carried out in a courteous and efficient manner, having due regard to the Council’s Health & Safety Policy and the councils code of conduct policy.
8.
Observe and follow all appropriate safe working practices, ensure compliance with relevant legislation and assist the Operational Services management by promptly bringing to their notice any work/hazard which could result in injury to persons or damage to equipment or property.  Co-operate with the Council’s Health & Safety Officer and Operational Services management regarding health and safety matters.

9
To give advice and guidance and on the job training to other staff including Agency Workers as required to meet the service objectives.

10.
Report to your supervisor immediately any problems encountered in undertaking your regular duties.

11.
Report and accidents or damage to property/vehicles to your manager immediately.
12.
Complete all necessary Timesheets, Daily vehicle maintenance check sheets, Defect sheets, HAVS books and any other documentation as required by Operational Services management, Department of Transport, Health & Safety Executive and Department of the Environment.

13.
Contribute to the performance of the Team by participating positively in your annual appraisal and team meeting process.

14.
Drive safely and correctly at all times observing and complying with the Lichfield District Council Operational Services Driver Handbook and the Highway Code.

15. 
Undertake a driving assessment and produce your current Driving Licence as and when requested by the Operational Services Management.

16.
To deal with queries from members of the public where possible in a courteously and in a helpful manner.

17.
The job will involve both lone working and team working depending on the service requirement at the time.
18.
The normal working week will consist of working Monday to Friday as detailed above. However, there may also be a requirement to work additional hours to meet the service demands. These additional hours may be early mornings, evenings and weekends. 
19.
To undertake any other duties and responsibilities, commensurate with the status and grading of the post, as may be required by Lichfield District Council.

20.
To embrace and promote the values of the organisation and ensure that the highest standards of behaviour are upheld in line with the Council’s Code of Conduct
21.
The Council reserves the right to vary the content of the job description, after consultation, to reflect the changes to the job without changing the general character of the post or level of responsibility.

22.
The Council is committed to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

GROUNDSMAN / GARDENER
OPERATIONAL SERVICES
PERSON SPECIFICATION

	
	Essential
	Desirable
	Method of Assessment

	Experience
	Experience in either Grounds Maintenance /  Arboriculture / Horticulture or Fine Turf Management
Maintenance of sports areas (football pitches, golf courses)
Knowledge and experience with undertaking traditional Horticultural Techniques. (corrective pruning, seasonal planting schemes, etc)

Experience and good working knowledge of using commercial mowing machines and general grounds maintenance plant and equipment
Manual working for long periods

Experience of driving light goods vehicles (3.5t cage tippers)
Experience in working in a busy highway environment 

	Experience in Local Authority Grounds Maintenance contracts.

Experience of dealing with members of the public or external agency’s
Experience in towing trailers up to 3.5t
Experience of working to tight deadlines


	Application Form and interview

	Qualifications
	Full driving licence, including minimum category  B + E

Maximum of six penalty points . 
Formal Qualification in Horticulture, Arboriculture or Grounds Maintenance, (NVQ Level 2 or equivalent)
PA1. PA6a Chemical Application Licence or equiverlent


	Class C1 Driving Licence

PA1. PA6a Chemical Application Licence or equiverlent
NPTC Chainsaw units, 30-31-32-36- or equivalent.
Full Clean driving licence 

	Certificates / Licence required

	Training
	Undertake additional training as and when required to meet service requirements.


	Driver CPC, annual ongoing

Site specific Risk Assessment Training.
Basic First Aid Training.

HASAW.

	

	Particular Skills and Abilities
	Able to work on own initiative or as part of a team.

Good interpersonal skills and confidant when dealing with people and other staff.

Good written skills and the ability to complete basic documentation in clear handwriting


	Ability and confidence to carry out light repairs and replacement of consumable items on  Grounds maintenance plant and Equipment
Good knowledge of local area


	Application Form and interview

	Other Factors
	Proven good attendance and time keeping record.

Demonstrate an understanding of the Council’s organisational values and a commitment to apply them 
Flexible approach to meet service demands including working overtime if required or working out of normal working hours.
Prepared to work outdoors in all weathers.

Prepared to wear the corporate uniform and appropriate PPE as needed.


	Practical approach to problem solving.


	Application Form and interview


Working Pattern

Annualised working week based on an average of 37 Hours per week, over 5 days (Mon to Fri)

32 weeks @ 42.75 hours per week (Summer Season)

4 x 8.75 hrs + 1 x 7.75 hr days

20 weeks @ 28 hours per week    (Winter Season)

4 x 7hr days

Lunch Break

30 Minutes lunch break each day, normally between 12.00 – 12.30 or as agreed with your Supervisor

Overtime

You may be required to work overtime to meet service needs and this will be paid at the appropriate overtime rate as shown below or as agreed lieu time.

Example of Overtime

Saturday 05.00 – 09:00 paid at 1.5 x normal rate

Sundays 06:00 – 09:00 paid at 2 x normal rate

Bank Holidays paid at 2 x normal rate
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